DRUG AND ALCOHOL ABUSE _POLICY OF
THE CLARENCE FIRE DISTRICT #1

Contained herein, are the plans and procedures that govern the Clarenee Fire District 41, hurein after known as “the Fire
District”, for prohibited behaviar as it refates to diug and aleoliol abuse while engaging in any firematic activity, us well as while
operating any fire distiicl vehicle,

1. 5COPE

== =

This poliey applies to all persannet of the Fire District. AN personnel are bound by the general prohibitions of this
poliey and subsuquent testing as deseribed in the “occasions for testing” section,

. OBJECTIVE

The Fire District, whose principle place of business is at 10355 Main Street, Clarence, New York 1403 1, is formulating
this drug and aleobal abuse policy in order to reduce sad prevent injiry snd accidents (o it's personnel, ‘The Fire Districl
recagnizes that the use and abuse of controlled substances and aleohol puses a most serjous problem in today’s socicty and
particalarly in firematic related dutios. Not only can this use anlfor abusc of drisgs and alcohol Jeopardize the heabth, safety and
well being of the individual user, but that of # fellow firefighter or the generat public. ‘thisis especially troe since many of the
firefighters operate heavy reseue equipment and drive larpe apparalus uader strenuous conditions, [Uis inregard to these risks to
health sud safety of firefighters that the Fire District is adopting this policy and procedure,

Provisions have bren made to assist the frefighter with drug and wleokiol related problems to find professiona) help
throngh the firefighter assistance program (F..AP), Tlose who seck assistance through the P AR will be treatedd
confidentially in a sincese ¢fiont to preserve tiwir dignity and privacy. Thz diug and aleohol progeant coprdinators ara the current
Chairmin of the Board of Fire Commissioners or the Board's designee, sad the designated Fire Otticess.

DEFINITION OF TERMS:

“Aleohol™
The intoxicating agent in beverage nleahol, ethy! ateohol, or other low molecilnr weight ileohiols including methy) and

isopropyt alcohiol,

“Alcohol Usp®
The consumption of uny beverage, mixture, or preparation, including any medication cimtaining aleohol.

“Hreall Aleohol Techiviclan (RA'T)Y
An juttividual ywha insteuets and assists individuats in the alcohol testing process ancd vperates an evidential breath
lesting device (EBT).

“pach
Breatl ateahol concentration of blood aleahol coneentration.

“Custacdy snd control form™
A ducument used to properly label, identify, and secure the specimen throughont the collection, transport and 1esting

process. {Aldsa througly siorage i fested positive),

“Collection Site™
Location where urine specimen collections arc performed 10 obtain the specimen in n ™ waterless™ enviromment.

“Confirmition Test®
For alcohol testing sncans 4 second test, following @ screening test with a result of 0.02 or preater, that provides

quanititative data of aleohol concentration. For controlied substaces testing means a second mralytical procedure {o
iduntify the presence of a speeific druy or metabolite which is independent of the screent test and which uses a
difterent technlque and chemical principle from thal of the seeeen test in order to ensure reliability and accuracy.

“Consortium®™
A unified group of menber organizations that combine their effoits and resources to meet & comnian paal, (ie,

commplinnee to random testing, elc.)

*Controlled substanee®
Any substance designated as controlled by loeal, state or federal Jaw, a

Rev. 09/13/04 € Copyright Occumed of WNY, Ine. Page Yol 11




R ATRIRAY
The Department of Health and Fuman Services, an arm of the federal government that oversees all health related
imalters and formulites policy-reguiating health related programs.

“Briver”
Any person wha operates a Fire District vehicle at nny time.

“Drug and nicohol pragram coordinator(s)"
The persan or persons appoiuted by the Bear of Tite Cammisiloners 1o confidentially handle the delails of the drug and

alcohol abuse program.

“Drug Test®
A Iaboratory procedure that is used to detect Ihe presence of n dreg o ils metabolite {lreakdown product), whicl s

confirmed by s second, different metliod, before reporting of a positive result. A custody und control form secures the
specimen throughout the pracess. An M.R.O., Medical Review Ofiicer inter preis the resulls. This tenm iy
synonymous with “conlroled substanee test”,

“LEvidential breath testing device (EBT)”
A device approved by the National Highway ‘Traftic Safely Administration (NHTSA) for the evidentiul testing of
breath and placed on NHTSA's “Canforming Produet's List of Fyvidential Breath Measorement Dxevices™ (CPL)

Wirefighter”
A terin used to inclide all personnel of the Tre Disteict and to faclude all active members of the Fire District,

“Firelighter Assistanee Plun (K.10A4.1)
A term referring to a program designed to confidentlially assist & firclighter to get professional nssistance with a diug or
alcohul reluted problem, The Tire District will cordidentially provide a list of professional resourees to aid any of the
personncl when it becomes apparent a chemical related problen: is present. Utilization of the resources provided by this
program will be the responsibility of the personnel and nl the sole expense of the personnel,

“Fire Distrtet

The entity responsible o render fire, reseue and pencral cmergeacy services within the bounds of the Clarence Fire
District K1, Personncl are responsible to their respective Jine oficers and the Board of Fire Commissioners,

*Fire District Veliele”
Any vehicle which is owned, leased, rented or otherwise provided by the Fire Distrit.

i S AT B
Gas clnommupraphy / Mass spectrometiy. Highly advanced andytical methods a fab will ulilize to deteet the
presence of a drug or §Is metabalite vs a back up confirmation te31 belore repording a pasitive,

“Insubiordination™
An act where an individuai refuses to submit to the designated anthorities or officers of this policy.

“Luboratery”
A testing facilily certified by 8, AMILS,A. where the complete drip testing process is performed under rigidt
standards.

SMLROM
Medical Review Ofticer « A licensed physician knowledgeable in substance abuse disordecs that inleprets drog tesl

resulls,

“iNegative®

The result given to a drug test when the specinen does NOT eontain n detectable snount of the drug or melahalite for
which ig being tested.

SNHTSAR _

The National Higlway Trallic Safety Administration - The agenavy, which approves the various methods and
instruments used For ateoho] testing,

“Personnel”
The term referming to all members of the Fire Disiriet #1as well a3 applicants in the process of heing admitted to
membership of the Fire Distrie,

“Performing (In safely sensitive conduct)
Any period in which the firefighter is actually performing, has just parformed, is ready to or immediately available 1o
perfun any firematic activity.
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“Pool™
The entire graup of particlpants from which a random drug or rleoho! test selcotion would take place,

“Posltive®
A Tnb positive is & drug test resalt that seseened und confirmed positive. A verified positive Is a lab positive, which has

been reviewed and interpreted by Lhe M.R.O. as m iilegitimate drup use, An alcahol test has an netion level of £.02, and
A posifive test result is 0.04 vr greater, confirmed by a second test far breath uleohol conecntration,

“Fost Accident”
Non-suspicion based post aceident testing mandated when, by cetermination of the fire chlef o the drug and alcolol

program caardinator(s), they are direcily or indircetly involved in any accident involving a firc distriet vehlcle,

“Pre-employment®
Circumnstance referring to the entry of new rectuits or re-calry of personnel to the Fire District.

“"Reasonable Capse”
Testing based on the specific, unordinary behavior of the firefighier as directly observed by the fire chicf, othier trained

e officers o1 diug and slechal program coordinatars. The determination to fest will be based o the specific,
articulable abservations concerning appearance, hahavior, speech of bady odors of the fircfighter,

“Refusal to submit (Lo an sleahal or controlled sibstance test)"
When anyone (1) Fuils to provide adequate brealh for testing without o vatid medical explanalion after he or she has
received notice of the requirement of the yequitetient for breati lesting, (2} falls to provide adeguate usine for controtled
substances testing without a valid medical explanation afler he ur she has received notice ol the requitemet for arine
testing, or {1} eagages in condugl that elearly abstiucts Hie testing process, ’

“Rehabilitation”
To restare o prood standing ot reputation by incans of edueation, counseling or therapy.

“Safety Sensitive Conduer™
Any conduct or actions performed by menibers excepl as those specifieatly sanctioned within the general prohibitions

of this policy concerning drop ar ulcoliol use and misuse,

USAMHSAY
‘Ehie Substmice Abuse nnd Meital Health Services Administeation, A division ofthe federal Boverninent deating with

chemical dependeney problems and laboratory qualily assurance and cerlification.

“Sereen”
The first phase of drag or alcohol testing that feads o confirmatisn testing by the GC/MS methads for drugps and

bréith aleohol respectively,

“Sereening test (AKA initial tes)”
In alcoho] testing it means an avalytical procedure (o detennine whether a driver may have a prohibited

eoncenitation of alcohal in his or her system. To controlied substance testing it means an fnmunoassay sercen to
climinate “negative’ urine specimens from forther constderation.

HSacial time"
This shali be the period immediately following the completion of any and all “safety sansilive conduct™. This will also
inchude the linse when perseinel leave an emergency seeng and go ubout their personal atfairs, atter response to an
emergency seene, withowt relurming to the Fire Hall or to any othzr Fire District related duty,

“Substunee Abuse Professional" (S.A.1%)
A licensed physician (Medical Dector or Ducior oF Qsteopathy), or 4 licensed or centified psychologist, sucial warker,
cmplayee assistance profussions), or addiction counselor (cerlified by the National Association of Alcohalism and Drug
Ahuse Counselurs Certification Connission) with knowledge of and clinical ¢xperience in the diagnosis and treatment
of aleohol and vonirolled substances-relnted disardurs,

“Under the influence™
This team will refer to the states of a member who has 2 confirmed drug test result reported as positive from the

lsboratory, or a conflnned aleohol test result of 6,020 BAC or higher,

“Verifcation”
The process by which an M.R.0. reviews and interprets drug test results via @ medical interview.

“Walerless”
Referring to a wrine collection urea where there is no accessible ater, which is not colored with a bluing agent,
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HI1. DISTRICT GUIDELINES
A) OCCASIONS FOR DRUG AND ALCOHOL TESTING
The cireumstances for drmg and aleohiol testing are ta be as described here:

L New Recralts — Al applicants 1 the Fire Distrlet wli] be subject to a pre-employment drug test only, The
new recrait shall be eefereed to, us “firefighter while this will be eated o pre-cmployment ding dest,

% Reusonahle Susplelon — A fircBghters will be subjeet to a reasonable cause drug and alcoliol 4¢3t when
circumstance such us behavior, body odor, conduct or ather aclions lead the fire chicf, designated chief
afficer in charge, or Board of Fire Commissioners to believe that the firefighter may be under the Influence
of drogs or alcohal while in a safety sensitive function.

3 Poxt Acelifont
Any firefighter will be subject to u post accident drug and aleohol test when, by determination of the lire
chicfor the drug and aleokiol program cotnlinators), they are dircotly or indirectly invalved in any
accident bavolving a fire districl vehicle.

Spectal 'ost Accident Protocols
ap  dothe case of an unconscions, bt liospite fized firclighter, the Fire District wilt request that the
hospital or medical facility obluins a sample from the lirelighter,
by Il ficefighter is conscious (firefiphter can communicate and Jefshe is able 1o evidence cansent
fireligier able to sign custody contral fosm o the drug test wil is wble (0 void normatly whhow
the nid of cathieters) the specimen shali b colfected.
c) M afiefighler who is subject to post-accilent tesling is conscious, able fo urinaly nomaally {in the
opinion of o medical professianal). and refuses o be tesied, that persan shall be removed from
safety sensitive function, .
Testing wlll be conducted us suon ax possible by the Fire District appeinted agent, witlin 32 honss for
drug aard up to & hours for alcohed, folteswhng an Incident as noted above,

NOTE: Treatment of an infury wifl net be delayed to conduct testing, but the firelighter will not deday the
lesting alier freatment is rendered,

4 Follaw-up Testing- Any firehighler retiming 1o duty alter having testid positive to drups or alealiol will
be stibject 1o follow up deag andfor aleohiod testing np 10 60 months s a candition of te-Cniey Lo the Fire
District as an active member. e testing will be nrpanized by the Fire [striet swilh surprise aotice and
possibly ut the expense of the firelighter.

B)POLICY STATEMENT - GENERAL PROIIBITIONS
DRUGS - PROIBITED CONDUCT

The use, sule, transfer, possession or distribution of i Hegat diugs or other controlled substanees on Fire District premises, ina
I'ire District vehiele, o1 in the conrse ol any fire duty is strictly prohibited  No ane who is under the influence ol drugs or alcohol
or other contralled substances will operate a Fire District vehicle, Violations of (his mandate will canstilute cause for disciplinary
aclions up (o and including expulsion of personuel from the Fire Disticl. Personnel suspected of being under tie influence of
drugs while in the course of any safuly sensitive conduet may be subject to reasonable cause testing. Any peesennel testing
positive for drugs or aleohol may nut perform any duty for the Fite Disteiet and should report ta the drug program coardinators
immediately upon notitication of having tested positive, '

Drugs, paraphemalin or other materials of suspicious nalure found on Fire District premises or i a Fire Distriet vehicle will be
turned over to local Tnw officinds and the I'lre District will cooperate with faw officlals concerning the investigation of such
incidenes,
ALCOUHOL dHSUSE / PROHIBICED CONDUCT

{tis absolutely imperative that no firefighter uses any alcolio) conlaining substance while involved in safety sensitive
conduct. No one should respond to any emergency eall for the Fire District when they huve constned alcohal. 1tis a violation
ol this policy to possess, transfer, sell or distribule any substance containing alcohal an Fire Districl premises or in a Fire District
vehlcle, or in the course of nny safety sensitive conduct, No licefighter is o dtive any Fire District vehicle white under the
influence of alealiol. [Lis strictly prohibited for any fircfighter to drive away from any scene where an aleohal test has
determined that person to have a BAC ol 0.02 or greater. Any violulions of this mandate will constitute cause for disciplinary
aclions up to and including revocation of membership.

Alcolil consumption shalt be permitted during social e in the “Day Raom™, “itanquet Hal”, and “Pavilion” and
eveis specifically sanctioned by The Five [District.
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Ifa preseription drug is propey preseribed by a physician and 1DOES contain aleohal i must NEVER he used by or
possessed by the Driver of a Fira Ristrict vehicle or wsed by ANY ON DUTY FIRRFIGH JTER OPERATING IN SAFETY -
SENSITIVE CONDLICT,

FRESCRIPTION DRUGS
Itis considercd illegal drug use when prescription or uver-the-counter medicaflons are being used in an amounl, for a
purpose or by an individual for which they were not originally preseribed or designnted or which were iltegally obtained. Any
lirclighter operating in & safely sensitive conduct taking a preseription medlcation tat may reasanably affect hisfher pecformance
of any duty is mandated to have the signed approval of their prescribing physicianpractitioner, A special form is available for
your physieian (o sign from the diug program coordinators.

C) DRUG TESTING
1) LABORATORY ANALYSIS FOR DRUGS

Only a Inboratory wilh speclalized certification from Substance Abuse and Mental Health Services
Adninistration (SAMISAY will be utlized For drug testing to assurc the highest qualily stundards in analysis,
strict eustody and coniral form procedure will secure the lub samples,

A wrlne specimen will be initiatly (ested by the labortory using the inmunaassay technique, 10a fest js

posttive,
i seomd guantitative analytical procedure called Gas ¢ hromatographyMass Spectrometry (GC/MS) will be
used. I aspecimen tested using GO/MS is nepative, the laboratory shall report the result 45 nepative 1o the

MLUR.OL

Analysis of u split specimen shall be authorized anly by the M.R.O. und utilizing the Grs Chromalography /
Mass Spectrometry mcthod, The mere presence of the drug or its metabolite shalt be reason 1o re- confirm the
original G # MS pasitive result,

The five drugs for which the SAMHSA Lab will he testing are: Marijoana, cacalne, PCP, opiates, and
amphetamines, Blind specimens will le sent to the lab for ¢nalily assurance chiccks, Al least 80% ol these
simples will be negative for drugs.

2) THE COLLECTION PROCEDURE

When drug andfor aleahiol tsting is warranted, the site wsed for the calection riswy include physician's offices,
ot site facitities, or other lucations where secure arrangements for collections have been made,

A vollection site person will instraet amil assist individuals one at a dme at the collection sile. The callection
site person will receive and make an inital examination of the urine specimen provided. The specimen shall
reoain utgler the direet supervision of the collection site person and in the piresence of the Heelighter until
secured for shipient. Oae of the following situations would permit & collection site person lo ohserve
coltection ol s specimen:

a) The wrine specimen fadls owtside the normal wemperature range (90 degrees I 1o 100 degrees F).

b) The collection site person observes an wtemat to substitute ar adulierate the sample.

c) The lieetighter is scheduled for u folluw-up tast,

In any case where a collection must be observed or colleclion is maititored, the colieetion site person witl be a
puesan of the same gender as the donaor,

In cach case 4 custody and control funn procedure will ke Followed. ‘Ihese procedures are used to account for
the integeity of each urine specimen by wacking its handling and Sorage from paint of specimen collection w
final dispnsition of the specimen, Every effort shall be made to il the nember of persans handling
specimens. Each time a specimen is bandled or transferred, each individual in the custady and control form

shall be
identified. The donor's name swill not appear on the lahcratory capy of the custody and eontrol form,

A stundard urine custody and control form will accompany the specimen to the labormtary, Copies of the form
will be provided to the Medical Review Officer, the firefighter, the coflection site, und the Fire District. The
fomi will be a permunent record on swhich kdentifving data on the firefighter, on the specinen collection, and
transfer process are retained. Urine samples will also be tested for specilic gravily, pH, eretonne Jevel or
presence of adulterants as a qualily assurance procedure,

A tamiper-proof sealing system will be placed over the bertle and sides to pratect against undetected opening,
‘The bottle will be identified 10 the number appearing on the custody and conteot {omm form. Space will be

provided to initial the bottle aflirming its identity.
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3) The Collectiny Protoco)

4) A “waterless environment” witl b set up to secure the urine collection facility. Any source af
water shall be turned off or secured with tamper tape, Any water present will be colored bug,

by The eollection site person shall positively identify the ficefighter selected for testing, through
photo identification or identilication by the firefighter's linc officer. I the individual's
identity cannot be established, the collection site person shall not proceed with the collection,

¢) Alafirefighter fails to arvive at the assigned time, Me colleelion site person shalt coptact the Fire
Distriet represcatative for furtlier direction.

d} ‘The collection site person will as); the firztighter 10 remove outer parments and empty their
pockets. The collection slte person shall ensure fhat uli personal balongings such s & purse or
briefcase renmains with the onter garments. ‘Uie individual may retain his or her wallet.

€} The firchiphter shall be insteucted 1o wash and dry his or her hands.

f} After washing hands, the firefishter shall remain in the presence of the «ollection sile person and
shull not have access to any water fountiin, soap dispenser, cleaning agent, or any other materials,
which contd he vsed to udulterate the spesinien,

) The firefighter may provide their specimen in the jwivicy of u stall or otherwise patitioned arca
that allaws for individual privacy. The eollection sile person shall provide the individuat with a
seled specimen collection container.

1) The collection site person shall note any vnusoal hehavior or appearance on the wrine custody and
contral {orm.

1y Hthe frefiphter s unable to pravide at least 45 ml, of uting, the coblection site person shall
instruet the Individual to deink not smore than 24 ounces of Duids. 1 the Aecfigluer is stiit
unable to provide an adequate specimen within three hours from the first atlempt, the insullicient
specimen shall e discarded, testing discontinued, nnd the fire district notified. The MRO may he
allowed 1o intesvene fo determine shether the individual's inability 1o provide o speeimen [s
geanine ur constilutes a refusal to test,

§} The collection site person notes the specimen temperatire on the eustady and contrat form within
tour minutes of collection. The acceptabhs range is 90 degrees F lo 100 degrees F,

kY 'The eolteetion site person shall decant 36 1 of wrine into the primary bottle and 15 ml. of urine
into the split specimen bottle,

I} The collection site person shall also inspect the specinen to determine its color and look for any
sipns of contarminants, Any unusual findings shall be noted on the custody apd conteal form,

1) Allspeciniens suspected of being adulterated shall be forwarded to the Ishoratory for testing,

h) - Whenever there is reasoit (o believe that a pastieular individual has altered or substituted the
speeimen, a seeond specimen shall be obtained as soon as possible under direet observation,

0)  The eallection site person shall enter on e drug Lesting custody and contral form sl information
identifying the speelmen, The collection site peraon shall sign the drug testing custody and
contrel torm certifying that the collection was properly accomplishud,

P} The firefighter shall bo asked {o read and siga p statement on the drug testing eustody and control
form that the specinten collected from himdier §s in fact that specimen hefshe povided.

Qb Ithe specimen is not immedintely picked up for shipmens, the collection site person shall ensure
that it is appropriately safeguarded during tempuorary storage until shipped to the lab,

1) i the gvent that personne] refuse to cooperate with the drug test collection process in any way,
the colleetion site person shall inform the drug program coordinator(s) and shall decument the
non-cagperation or the drug testing custody and conteol form. This may censtitule a refusal to
take 0 tesl and dealt with aceording 1o the “Insubordination™ clause set forth in the policy.,
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4) LABORATORY RESULT REPORTING AND SPECIMEN RETENTION

Reporting of all lab drug results wilt Le dirccted to 2 Heensed physician serving as u Medical Review Officer
or MRO.  When the lab reporis a posilive test to the MRO, un opportunily to discuss the 1esulls will be
afforded undl the firefighter. 11" the drup detected can be justified by a legitimate prescription with proper usg,
the MRO will designate the test as ‘negative’. The MRO retains the right 1o make the final determinations in
all cases involving the legitimacy of diug use, This process is to guard against discipline with approprlale
drug usage. This is known as the MRO verification process, A verifiel positive drug test means o fircfighter
is not allowed 1o perform any duties for the Fire District, Re-nnalysis of the original split snmple after a
vertfied positive lab result st be paid for, by the firefighter making the request, in advance.

Confirmed positive split samples will be relained by the approved labaratary in sveured, frozen storape at a
temperaluce of -20 degrees C for at least sixty (60) days, 10 n written request far an extension fo retain the
sample is nat received from the frefiphter, a fircfights: represeilative, or the Flre Distriet within the sixty-day
period, the tabaratory may diseard the sumple.,

The kboratary shall repert all 15t cesults (o the MO a8 oon as possible.  Specimens, which wie confirmed
positive, shall be reported specifically by drug,

@) Insure thal a Girefighter has heen drug testeil ja full oecordance with iecepinble custody and
contro] procedutes,

b)  Conduel & medieat interview with the individual firefighter tested,
€} Review the individual's medical history ad any relevant biomedical factors.

d)  Review and interpret all medical records rade available by the frefighter tested 1o determine ifa
cantinued positive tesl resulted from legally prescribed medication. 1fit Is determined to be the
resull of legally prescribed medication, beinp tuken as prescribed, the MRO shall report the resull
as o nepative,

e} Ilany question arises reparding the vatidity ofa positive test result, the MRO may require that the
split spechmen be anaslyzed af a difterent SAMHSA certificd laboralory to determing the accuracy
of the reparied test results,

1) Verify that the laboratory report and assessment are correct,

£} Provide the firefiphter an opporunity to discuss the test result with lm/her before reporiing wny
information to the Fire Pistrict,

* e MRCY shall contact the individual directly, vn & confilential basis, o determine
whether
ihe firefighter wishes {u discuss the 1est tesult,

* I, aller making all reasonalle ¢ffors and documenting them, the MRO is unable 1o reach
the individual directly, the MRO shall contact the desipgnated drug program coardinator of
the Fire District who shall direct the individual to contiet the MRO as soon as possible, If
it becames necessary to reach the individual through the designated drig program
coordinator of the Flra District, to the maximum oxlent praeticable, the requirement of the
firetighler fa contact the MR will he held In sicictest conlidence,

* The MRO may verify a test a3 positive without having communicated dircetly with the
liretighter about the test results fn the following circumstances:

I} The firefiphter expressly duclines the opportunity to discuss the test; or

2) More than five days have passed sinee the date the firelighter was successfutly
dirceted by the drug progeam coordinator of the Fire District to contact the MRO,
(Exeeptif the firefighter prosents to the MRO information documenting that
serious itlness, injury, ar ather circumstances unavoldably prevented the
tirelighter from timely contacting the MROY),

h} #the MRO determines afier appropriate review that there is no legitimate explanation of the
canfimied positive test results other than th2 unamtharized use of a prohibited drug or the
inappropriate use of a legal drug, the MRO shall report the confinmed positive result 1o the Fire
District drug propeam coordinator.
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The Medical Review Officer shall amthorize o reconfinmation of the original sample if the
fircfighter makes « request for retesting within 72 Hours afer belog nalified of a positive test by
the MRO, The firefighter may specify retesting by another SAMHSA certified Iaboratory, T#e
Siefighter will by eequired to pay the cost of shipment and reanalysis of the split sumpie, In
avance. The firefighter will be reiinbarsed for such oxpense if the result of the split specimen
tesl is negative. The original Jaboratary must follow opproved custody and control form
procedures In transferming a portion of 1he sample to 4 second laboratory, it appicable, Removal
from safely sensltive functions shall NOT be stayed during the analysis of the split specimen
aceording to Fire District policy,

D) ALCOHOL TESTING

Aleohol testing will be done by saliva or breath in rowmine eases {bland alcohol in speeial posi aceident cases as
expluined in section 1V), An evidential bremh tester capable of determining alcohol conventration appraved by the
National [ Hghway T'raftic Safely Adminisiration (N FT'SA), or a sativi aleohol testing levive approved by NIHTSA shall
be used.

1} An initial sereening test will be adniinistered by a traiued tachnician. An STT (saliva testing feclmician will
administer & sativa test o a BAT (breath afcohiol technieian) will acdininister a breath atcoho! test for alcolio)
concentralion. If the sereening test afeohol concentration is at or ubove 0.02, a BAT vsing a beeath alcohol
testing device will administer a confinnation test.

2) A aleohnl test will be started by the jnitintion of 2 renth aleohol testing form. The form is not needed 114 breath
testing device is used that prints all e information onto & test fosm, Step one of the form will contain the fircfighter
namie and 10, Fire Districtime and address with phone number. You will e asked for positive identification,

3) The firefighter will be informed of testing protocol.

A} 'The tleetighier will sign Section 2 and date form. Refusal 1o sign andt date the form in this step Is a retusal to take
N test.

53 The Hirefighter will be instracted in the procedure of providing n lreath satmply; 4 six second exhalation or
until the device indicutes an adequale smnple is obtaincd will be required for breath testing,

6) If the resalt is nn adeohol concentration less than 0.02, te s5eps are;

a)  The BAT (Breath Alcohol Techmicion) will sign and date the form,

by The tiretighter will sign and date the form in Section 4.

€)  Cupy 2 of the form poes (o the lirefighier,

) The Fire Distriz gels Copy .

¢} BAT keeps Capy 3,

) Testing is complete,

g} IFthe firefighter refoses (o sign and date Section 4 and initial the BAT's fopbouk, It is NOT considered
a refusal but notation of the action is niade in the remark sectbon.

7) 1t the results are an aleohol concentrition of 0.02 or preater, a second confirmatary fest nust be initiated.

8) A BAT inust administer a breath aleoliol test.

0) ITanather BAT is to conduct the conlirmation test, the first aleoliol {usting form and loghook will be signed, dated,
-and initialed with copics distributed ta each party as explained in Step F above, The next BAT will iniliate a new
farm for the confinnatory test,

[0} 1€ the originat BAT is to conduct the conficmation (est, the same aleohol forn rmay be used.

11} Confirmation test procadure is:
u) The test procedure is explained 10 the firelighler,
h} A TS-minute waiting procedure will be explained where the firefighter:

«  May no!t EAT or DRINK.
+  May not put any ohjeet or sitbstance In their mouth,
»  Muy not, to the extent possible, beloh during the wailing period before the confirmation test,
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B) A 15-minute waiting procedine will be explained where: {con't)
*  The BA'T will inform the firctighier that the test will be administered st the end of the
wailing period but before 30 minutes has elapsed. The test wiil be done even if the
firefighter has sl complicd with the inslructions,
«  Anair blank will be tested by the E.B.T. Unit and a reading of 0.000 will be obtained or
another unil will be employed. |
*  The firefighter will provide a breath sumple afler & new mouthpiece has been put in place, ;
»  The results will be attached to the breath aleohol furm ar directly initlaled ifall information is ]
contained on the printout,
+  IWany discrepancies in test number of sequence take place It will be
s paled onte the form.
¢ The results of the canfirmation test is decined to be the final result
upon which any actions wilt be base,
Impeoper performance by the B3, will invalidate the test and
o will be explained to the firefighler,

L

12} A refisal (o tuke an aleolinl test is when an firefighter refuses to:

) Sigu aml date Section 2 on the Breath Alcohol or KT, test form,
by Pravide breath or sativa ‘

e} ravide an adequate amount of breath or saliva

d) Cooperate with the testing process so that the test is completed. :

13 IFu firefighter is unable or alleges that hefshe is unable to provide un amount of breath sufticient to permit a 1
valid breath test because of a medical condition, another attempt will be made with praper instructions. I the >
firefighter again fails to provide an adequate amonnt of breath, it will be noted in *Remarks™ and the Fire
Bistrivt immediately notified. 1fit is determined that no medienl condition cxists preveiting an adequate breath
to perform the ateohol test, it will e considered a refusal to test,

L) INSUBORDINATION

Any lirefighter refusing to: provide a wrine, saliva, breath or boad sample, sign any 1elevant documentation, such as the
custody and control forms, the breath alcohal testing, form, the S,A.1, or firefighter assistance release of information
tormn, or release and consent forms shall be considercd insubardinate aml disciplined in accordance with the following
uetions. 1fa firefighter fails to preseit him or liersellat the designated collectian site at the appointed time and remain
until testing Is complele, cooperate with the MRO, coltection site personnel, or engages in any conduct which ereales a
reason o belivve any sample 1o be used tor drug or aleohol testing has heen altered vr substitute, the firefighter will
therefore he suspended pending action by the Board, A upplicant found 10 be insubordinate shalt be ineligible for

meiwbership at that time.
F) DISCIPLINIE
The following activus will be taken i the event of u pesitive drig or alcohol test result;

Aty new recruit that fests positive lo a drug test shall not be considered for memhership al thal time.

Any firefighter that tests pusitive Lo a drig or alecho! test shalf br suspesnded by the druy and aleahol program
conrdinator from all safety sensitive conduct, The Board of Fire Commissioners shall consider all relevant
ciremnstances and dispease any discipline, up to any inchuding re vocation of meatbership, ‘I'he Individual shall be
referred to o professional for help, as outlined In the section titled “Rehabifitalion/Firefighter Assistance/Relnstatement™
betow,

Auny firclighter that tests POSITIVE to a drug o alcohol test #fier having (ested positive 10 4 previous drug or alcohat

test shall have their membership revoked,

G) DRUG EDUCATION AND AWARENESS

A drug and alcohol awareness campaign will be implemented in the Fire Pisirlet, Desipnated line officers wilk receive
60 minutes of training on the ¢ffcets and hehavior manifestations of drugs and alcohol on individuals for praper actions

Int reasonable cause eircumstances,
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H) REHABILITATION/FIREFIGHTER ASSISTANCE/REINSTATEMENT

N RENABHITATION

i
i
i
]
i
T

In the event of a positive drug or atcohol 1est or die to repeat atealiol tests in the range of 0,02 % to 0,039 %,
the drag program coordinator shall make an ADMINISTRATIVE REFERRAL to an aceredited S.A.P. ortoa
clinical coardinator of the employee ussistanee cantracl group, The firelighter shall be suspended from safety
seasltive cenduct afier referral to the SAF wnti] restore by the SAP to firematic salety seusitive conduct,

Al responsibility for participation in a rehailitation progeam belongs with the firelighter. 1tis the
responsibility of the firelighter to utilize hisfhor health benefits or personal resources to pay for these services.
liwan effort to assist the firefighler n seeking the professional hielp, the drug progeam coardinalors, are
available (o confidentiafly handle this aspect for the Fire Distrlel, The Fire Listriet’s M.R.O. is available 1o
recommend cerlified counseling services,

2) REINSTATEMENT

Once a firefighter has been suspended due to « drug or aleohol related incident, it will be required that the
firelighter provides vlearance from an sccredited S.ALE. us well as a nepative drug and/or aleobol (est before
being considered for re-entry fo duty. The 8.4 nust provide a weltten release that he or she classifies the
firelighter ns safe 10 be reinstated into sefely sensitive conduct, The Medical Review Ofticer is empowceied to
over ride an S.ALP, retwm-to-duty recommendation if any guestion arises as to the appropriste return lo safety
sensilive conduet. Reinstatement will be considered by The Board of Fire Commissioncrs afler the ahove
conditions are tet to the satisfaciion of the MRO,

A Firetighter who has sell referred him or hersel for treatment joto the Firchighter Assistange Program may not
perforaany safely sansitive conduct until deemed ready to do 0 by the S.AP, inanaging his or her case, This
upinion must be provided in writing and to the setisfaction of the MRO. A return to duly s well as follow up
testing may be appropriate if deemed so by the S.ALP. with the employve obligated to submit to the testing rs
iecommended by the S AP,

I) RECORD KEEPING AND RETENTION

The Fire District druy proprany coordinators will keep the lesting program records and work with the testing ngeocy o
make certain all collections are petfomned with & custody and control form,

Information vegarding an individual's drug and alcohol testing, seanhts or rehabititation will be released only upon the
written consent of the individusl to ersure conficlentiality,

J) MRO EXAMINATIONS

Jewill be up to the discretion of the MRO to order a physical exaraination of the firefighier / applicant who tests positive
on any drug e slechol test. ‘This is to determine the firefighter’s flness for duty to safely participate in fireimatic dulics,
Fuilure to cooperate on the part ol the firefighter / applicant in question will b considered "insubordination™ und dealt
with in accordance to that procedure as outlined in this pulicy.

K) PRIVACY

No results of drug or aleohol tests or participation In a rehabifitation program will be released to a third parly without the
written consent of the firelighter.
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1.) CONCLUSION

The Fire District will strive to provide a safe and chemical-free an-duty environment. The Fire District’s concern is to
keep illegal drug vse und aleokiul misuse out of ali fitematic duty for the ullimate safety ofall the firefighters as well us

that of the grencral public,

The Fire District cannot condune the possession or use of contrelled subslances or aleohol abuse in firematic duty, while
operating a Fire District vehicle, or on Fire Disteiet premises. 1t is also imperative that firefighters remain free of the
influences of controlled substances and aleohol while participating In any safety seasitlve conduet. T'his Fire Distrjet
will not tolerate the heaith and safety risks assnefated with the misuse of drugs or alcohof.

IV) REVISION
This policy miy be amended or terminated by the Board of Fire Cominiissioners at any fime.
V) EFFECTIVE DATE

This polivy is adopted effective September 13, 2004 by The Boaid of Fire Co
District #1.

mmissioners of 'The Clarence Fire

Aficr the firefighter signy the acknowledgement on attechment “A”, file it tn the personnel file,
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DRAFT

November 15, 2004
All Active Firefighters:

Prior to the November 3, 2004 Fire Company meeting, the Fire District distributed the
recently approved Drug and Alcohol Policy. We asked that you read the policy and if
you have no further questions, that you sign the acknowledgement form and return it to
the District. If there are questions, the Commissioners will try to answer them at the
December Fire Company meeting, And finally, if there are still outstanding questions,
arrangements will be made to have them answered by John Haller of Occumed who
assisted us in the development of the policy.

At the November 8, 2004 Fire District meeting, the Board of Fire Commissioners
established a closing date for this process. All acknowledgement forms need to be
returned to the District by February 1, 2005.

During the November 8™ District meeting, President Heim conveyed to us that some
firefighters had expressed concerns and may be reluctant to sign the acknowledgement
form. We would like to try to further explain the reasons for the Board’s decisions on
this issue. In order to do that, it is worthwhile to give a brief description of the duties and
obligations of the Board of Fire Commissioners.

A Fire District is a political subdivision of the State of New York, which is governed by a
board of five publicly elected commissioners. The Board is responsible to the taxpayers
of the District and to the State. The Board is responsible for providing whatever is
needed to maintain fire protection within its boundaries, including the organization and
orderly operation of fire companies. The Board is required to make prudent decisions
with regard to any and all expenditures of taxpayer funds. The duties, responsibilities
and obligations of Fire Commissioners are referenced in various laws of New York State
including General Municipal Law, Town Law, Public Officers’ Law, as well as others.

OK, so how does that relate to the Drug and Alcohol Policy? First, the “operation
includes the safety and welfare of all District employees. By Town Law, active
firefighters in a volunteer fire company within a Fire District are employees of the
District. Secondly, prudent fiscal decisions. Included with this decision making is the
protecting of District funds should there be any legal proceedings initiated against the
District, By adopting this policy and requiring your acknowledgement of it, we, the Fire
Commissioners, have met all of our legal requirements,




BUT, it is more than that! We have a moral obligation to do everything possible, within
our powers, to maintain a safe work environment for all of you. Do we feel that there are
any current problems? Absolutely not! In fact, it is our sincere hope that this policy need
not ever be used. However, to proceed forward without proper protections being in place
would be irresponsible on our part.

The duties you perform in the fire service are dangerous enough on their own. No one
should have to worry about the condition of the person driving the apparatus to an
emergency scene, or the person who is going into a burning building with you. In these
and many other situations your safety, your life, depends upon it.

In conclusion, we assure you that no questions will go unanswered. We again ask you to
sign the acknowledgement form and return it to the District as soon as possible. To
rernain on active status, the form needs to be returned by February 1, 2005.

This letter has been sent to all active firefighters. If you have already signed and returned
the form, we thank you for your cooperation,

Thanks to all of you for the valuable service you provide to the citizens of the Fire
District,

Sincerely,
The Board of Fire Commissioners of Clarence Fire District No. 1

Doug Garlapo John Pulli

Dave Metzger Dave Bissonette

Vic Miller




